[Tpunoxenue Ne 17
K [TosroxeHUIo 00 yUETHOH MOJIMTHKE
OI'bY «HMMUL] xupypruu

uMm. A.B. BammnaeBckoro» Mun3apaBa Poccun
or 30.12.2016 Ne 425

[Mopsiaok mepeauu JOKYMEHTOB IIPH cMeHe JHpPeKTOopa H (WJIH) IIaBHOIO
oyxraiarepa ®I'bY «HMUL xupypruun um. A.B. Bumnesckoro»
Muunsapasa Poccun

1. Hacrosmii [opsijiokx pa3paboraH B COOTBETCTBHHU ¢ TpeOOBaHUAMHU:
1.1. @enepanbhoro 3akona ot 06.12.2011 Ne 402-D3 «O OyxraaTepckoMm y4eTey
C [0CAEAYIOIUMYU U3MEHEHUSIMU;
1.2. Ilpukaza Mundpuna Poccun ot 01.12.2010 Ne 1578  «MHueTpykuus 1o
npumeHeHuo [EnumHoro mmana cueroB Oyxrajrepckoro ydera s OpPraHos
rOCyJIapCTBEHHOM BIacTd (rOCyapCTBEHHBIX OpPraHOB), OPraHOB MECTHOTO
caMmoyTpaBJIeHHs, OPTaHOB YIMpPaBIeHHs TOCYAapCTBEHHbIMUA BHEOROIKETHBIMU
GoHTaMM, TOCYIAPCTBEHHbBIX aKaJeMHi HayK, TOCYIapCTBEHHbIX (MYHULUITAIBHBIX)
YUPEXKJIEHUI» € [1OCIEAYIOLMMU U3MEHEHUIMHU.
2. Ilpu cmene mmupextopa PI'BY «HMMUL[ xupypruu um. A.B. Bumraesckoro»
Munsapasa Poccuu (nanee — nentp):
2.1. HM3pgaercss npuka3 O Ha3HaYeHUWM KOMWCCHM TI0 Tpuemy-Tiepejade Jell.
B npukasze ykaspiBaeTcs Mepenaioias W NpUHUMAIOLIasi CTOPOHA, CPOK, B TeHEHHE
KOTOPOro HEOOXOAUMMO IIPOM3BECTH IpUeM-Iiepeiady HeOOXOIUMbIX Jiesl, OOBEKTHI
OyXrajJTepcKoro y4yera, HoABepraeMble MHBEHTapru3alliy.

[lepenaue moanexar:
—  VYupejurTellbHble W pPErHCTpallMOHHBIC JOKYMEHTbl II€HTpa; JIHLEH3HH,
oopMileHHbIE HA OpraHM3alMio, J0TOBOPbI (KOHTPAKThI, COTJIAIIEHHS), CBA3aHHBIE
¢ (HUHAHCOBO-XO3SUCTBEHHON EATENBHOCTHIO 1I€HTpa; I[ICPBUYHBIE YYETHBIE
JTOKYMEHTBI, PErHCTPhl OyXralTepCcKOro M HaJOroBOro Yyd4eTa, Oyxrajarepckas
(buHaHCOBas) U HAIOTOBas OTHETHOCTL, AOrOBOPBI (KOHTPAKThI, COrJIALLEHUs) — 3a
MOCJIeTHUE TISATh JIeT, MPEAIIeCTBYIOIINE OTYETHOMY I'O/LY;
— JIokyMeHTbl y4eTHOMU 1OJUTHKHA B APYTUE NOKYMEHTbI, CBSI3aHHBIE C OpraHu3aliien
U BeJeHHeM OyXralTepCcKoro ydera IMpM MX HaIW4duu, B TOM 4YHCIE CPEJICTBa,
obecrieunBaloIie BOCIIPOU3BE/IEHHE 3JICKTPOHHBIX [OKYMEHTOB;



— AKTbI NPOBEPOK KOHTPOJbHBIX (HAA30PHBIX) OPraHOB 3a IOCIEIHHE IIATH JIET
[pelecTBYOIMe jJaTe YBOJbHEHUS JUPEKTOPA;
— IleuaTu, wmTaMmel, KIOYM OT KabWHeTa, KIFOYM OT KacChl IIEHTpa, celida
HCIIO/Ib3YEMble HA MOMEHT YBONBHEHUS TUPEKTOPA.

Ilpouecc npuema - nepenadu aen AOTKeH ObITh 3aKOHYEH [0 JaThl YBOJIbHEHUS
JIMPEKTOpa MOANMCAHUEM aKTa preMa-repeaadu.
2.2. IlpousBogurcst MHBEHTapU3allMs MMYILIECTBA LIEHTpa, KOTOpas MOXeT ObITh
BbIOOPOYHON (OCTATKH JACHEKHBIX CPEJICTB Ha JIMLEBBIX cUeTaX, OCTATKA JEHEKHBIX
CPEICTB B Kacce, HalldyMe I[POCPOUEHHON KpPEeIUTOPCKOM 3a0JDKEHHOCTH), JTHO0
MOXKeT ObITh MpoM3BedeHa CIUIOMIHBIM METOAOM [0 3alpocy MNpUHUMArOLIEH
CTOPOHbI BCEr0 UMYIIECTBa, MMEIOIIErocss Ha 0alaHCOBBIX M 3a0ajlaHCOBBIX CueTax
1eHTpa. MuBentapuszanus MMylecTBa MPOU3BOAUTCS B TOPSAIKE, YCTaHOBIEHHOM
[TopsiikoM mnpoBeneHuss WHBEHTApU3allMd WMYIIeCTBa, (HUHAHCOBLIX aKTUBOB
u obs3arenncte B ®I'BY «HMULI xupyprum um. A.B. Bumninesckoro» MuH3zapasa
Poccuu, yrBep:kAeHHBIM IIPUKA30M TUPEKTOPA.
2.3. HanpaBnsiercs yBenomiieHne B (DenepalibHyl0 HaJOTOBYIO CIyXKOy MO MeCTy
ydeTa LIEHTpa B TEUEHME CPOKa, YCTAHOBJIEHHOI'O 3aKOHOJATe/bcTBOM Poccuitickon
Denepauuy ¢ LENbIO BHECEHUs! MU3MEHEHMH B CBEJICHMS O PYKOBOJUTENE LIEHTpa,
KOTOpble cofiepxkarcs B EAMHOM rocy1apcTBEHHOM peecTpe FOpUIUUECKUX JIULL.
2.4. Hanpasnsiercst B opran  DejiepalibHOro KasHaueicrBa HOBasi, 3aBepeHHas
B COOTBETCTBHUM C JAEHUCTBYIOLIMM 3aKOHOJATEILCTBOM KapTouka 00pa3LoB MoAucen
¢ oOpasuamMy noAnucei Bcex I, UMEIOIIMX [1PABO TIEPBOWA U BTOPOH TOITUCH.
2.5. Tlpou3BoauTCs aHHYNIMPOBaHUE KBATM(MHULMPOBAHHBIX CEPTU(PUKATOB KIIOYeEH
ITPOBEPKH BIICKTPOHHbIX HO,H,HHCGLZ, npeaHasHadceHHbie 014 UCIIOJIIL30BaHHA.
— B c(epe 3aKyNoK TOBapoB, padboT, yciryr juisi o0ecriedeHus Hy K LeHTpa,;
— B IOCYJapCTBEHHOM WHTEIrPUPOBAHHON MH()OPMAIlMOHHOM cHcTeMe YITpaBIICHUS
O0I111eCTBEeHHBIMU (PUHAHCAMU «DJIEKTPOHHBIN OIODKET»;
— Ha opUIIMATBEHOM MHTEPHET-CaiTe HAJIOIOBOM CITYKOBI;
— B DJIGKTPOHHOM A0KYMEHTOOOOpOTE MPHU OCYILUECTBAECHUMU ONepaluii Ha JIMIEBBIX
cyeTax, OCYUIECTBISIEMOM B COOTBETCTBHUM C JOroBOpoM (coriaiieHuem) o0
3JIEKTPOHHOM JOKYMEHTOO0OpOTe, 3aKiro4aeMbIM MeXAy opraHom denepanibHOro
Ka3HayelcTBa U LIEHTPOM;
— B DJIEKTPOHHOM JOKYMEHTOO00POTE C yUPEKJICHUSIMU OAHKOBCKOM CUCTEMBL.

AHHYIMPOBaHUIO TaKXe TMOJIekaT KBaTU(ULIMUPOBaHHbIE CepPTUDUKATHI

KIIFO4eil [IPOBEPKU DIIEKTPOHHBIX MONUCEN 3aMecTUTeNed JUpeKTopa, MOMOIIHUKOB
JUpEKTOpA.

3. IIpu cmene rmaBHOro Oyxranrepa reHTpa:



3.1. W3sgaercss mpWKa3 O HAa3HAYCHWM KOMMCCHM TIO TpuUeMmy-liepenade el
B npukase ykaspiBaeTcs mepejaroulas ¥ IpPUHMMAloIias CTOpoHa, CPOK, B TEHEHHUE
KOTOPOTO HEOOXOAUMO [IPOU3BECTH MpUeM-TIepeady HeOOXOAUMbIX AelL.

ITepenaue 1oziexar:
— IlepBuunble YYETHBIE JIOKYMEHTBI, PETHCTPbl OYXTalITepcKOro M HaJlOTOBOIO y4eTa,
Oyxrairepckas (prHaHCOBasg) U HaloroBasd OTYETHOCTH — 3@ TMOCJIEIHUE TPU TOAa,
NPe/IIECTBYONIME OTIETHOMY TO1Y;
— JIOKyMEeHTBI YYE€THOM TOJIMTUKK U Ipyrie JOKyMEHTBI, CBA3aHHbIC C OpraHu3alfeit
W BeJcHWEM OyXranTepcKoro ydera INpH WX HalIu4uud, B TOM 4HCIEe CPEACTBa,
oOecriequBarOIIe BOCIIPOU3BEACHUE AEKTPOHHBIX JOKYMEHTOB,;
— Ileyarn, wTamibl, KIOYM OT Kacchl LEHTpa, KIOYM OT KaOuHera, ceida
HCTIOJTb3yeMble Ha MOMEHT YBOJIbHEHUS [NIABHOI'O OyXranrepa.

[Tpouecc mpueMa - nepenavu aen j10J1xeH ObITh 3aKOHYEH JIO TaThl YBOJIbHEHHS
IJIaBHOrO  Oyxrajrepa TIIOAIIMCaHUEM akTa-lipueMa-niepenaud. [loammcanHbii
CTOPOHAMU aKT YTBEpXKAaeTcs AUPEKTOPOM LIEHTPa.

2.6. llpou3BoauTCs MHBEHTApU3allyds OCTaTKa [EHEKHbLIX CPEJICTB Ha JIMLEBBIX
cyeTax IIEHTpa, OCTaTka [JEHEXHBIX CpeICTB B Kacce, OcCTaTKa JI€HEMHHBIX
TOKYMEHTOB B  Kacce, TIPOCPOHEHHOW  KPEOUTOPCKOH  3a8/I0JDKEHHOCTH.
VHBeHTapH3all|sl UMYIIIECTBA TPOU3BOAUTCS B I1OPsijiKe, ycTaHOBIEeHHbIM [Topsakom
[IPOBEIeHKs MHBEHTAPU3allid MMYINECTBa, (UHAHCOBLIX aKTHBOB U 00SA3aTE/ILCTB
B ®I'BY «HMML] xupypruu wum. A.B.Bumnesckoro» Munsapasa Poccuu,
YTBEPIKIEHHBIM IIPUKA30M JIUPEKTOpA.

3.2. Hampagisiercss B opran @enepanbHOro KasHauyeWcTBAa HOBas, 3aBEepeHHaS
B COOTBCTCTBHH C ;‘J,CHCTB)/}OI_L],MI\:‘I' 3aKOHOIaTEe/ILCTBOM KapTOo4dKa Oﬁp&?HOB HO,H_HHCBFI
¢ oOpas3uaMu no/rnucen Becex JInil, MMEIOLINX IPaBo [1epPBOH U BTOPOM IOIIUCH.

3.3. IlpousBoauTcs aHHYJIMpPOBaHWE KBATU(GHUIIMPOBAHHBIX CEPTH(MHUKATOB KIHOYEH
MPOBEPKHU JIEKTPOHHBIX T10/IITUCEH, TpeaHA3HAYEHHbIE JUIST UCITOJIB30BAHMS !

— B TOCYJapCTBEHHOM HHTEIPUPOBAHHOM MHPOPMALMOHHOW CHCTEME YIpPaBJICHHUS
oO11ecTBeHHBIMU (hUHAHCAMU « DIEKTPOHHbIN OIOKET»;

— Ha O(HUITHATBEHOM WHTEPHET-CalTe HAIOIOBOH CITyKOBI;

— B 9JIEKTPOHHOM JIOKYMEHTOOOOpOTE MPU OCYIIECTBIEHUH OIEpali Ha JTHILEBbIX
cueTax, OCYIIECTBISIEMOM B COOTBETCTBHH C JIOTOBOpoM (coriaiieHuem) o0
3JIEKTPOHHOM JIOKYMEHTO00O0pOTe, 3aKiiouaeMblM Mexay opraHoM ®denepanbHOro
Ka3Ha4yeNCcTBa U LIEHTPOM;

— B DJIEKTPOHHOM J0KYMEHTO000pOoTe ¢ yupeKAeHUsIMU OaHKOBCKOU CUCTEMBI.

['naBubIi Oyxranrep L//%/ : M.A. Kapmanosa



